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Welcome to LVIS!

Welcome to the Indiana Department of Education's (IDOE’s) Licensing Verification and Information
System (LVIS). This online application system enhances self-service features to make it easier and faster

for you to apply and receive credentials.

LVIS Features:

Create a personal profile and update it as needed.

Instantly upload documents required for licensure.

Receive automatic e-mail messages from the IDOE with application status updates.
Print your credential the moment it is approved.

Consolidate multiple licenses into a single educator credential.

Record and track your Professional Growth Points (PGPs).

Pay online with Visa or MasterCard.

Important!

Educational Interpreters: for licensing, please contact Susie Langston at the Indiana
Department of Education Office of Educator Licensing & Development at (317) 232-9007 or
langston@doe.in.gov.

You must pay for your application within 45 days of submission or the application will be
automatically deleted.

All applications not submitted within 14 days of creation date will auto-delete.

Applications will remain in the system permanently after submission and payment.
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How to Create a Profile

1) Log-on to https://license.doe.in.gov/ and click the Create Profile button.

R
Ucensing Verific ation and Information System

Weilcoms fto LVI2

i b ate cens w8 rmad Ve asaedty . sl
- Lt D Aeed bt =

2) Complete the Add Profile form. Please write down your username and password. You will

need these when you log-in again to print your license and update your information. Click on the

Create Profile button.

Add Profile
= =R cxc will ciaglay caacly o2 you L = a applicaicn ol
First Name: =
Migdic Nams: ————1
Last Nama: -  E—
Primary E-mall: - [ | werfy E-Man: = [
Secondary E-mall: zrezeal
Do you have 3 valld Social Securtty Numbar:
s
Highast Education Level: - - Setecs your Highess Saucation Level - ol
Address:
Addressl:
ity
State rdiana il
Country Busmee Qowern [ ]
PastalCots —
Frimary Fhone I
e ame: - ————
Faszusord: = Temsezed s zmesasesion W
Confirm Fassword: =
Elcas & alphamamcric haracicr or aymboks, ok indhafc your cacrrame, and indiutic 5 of B following

Security Questions: -

ctio
?!u n|-5ee:-3'e- V]
Ansurar
1 L
Quastion
2 |-5ee:-3'e- V]
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4) Check the email account that you listed in your profile as your Primary Email. If you do not
receive an email verification request within 30 minutes, please check your spam filter. If you do
not receive the e-mail, click the Resend Verification Email link on the right-hand side of the
LVIS portal home page.

5) Open the Welcome to LVIS email sent to your primary email. Click on the Verify email address

ren " AT D e B T a ] T Whes 1L 00 B0 A
» -
[ L e L R

Wekioene 1 S D08 Limie VarRasmen IFurmumes boeen. Car yae hites sowfiod your amal addow you ol be diie 13 gt 12 by Sreatony 2
e L L T ]

e arss
\n.... B e Sk 13 vy por w0SwaE
oty el addeny

Tl
O of Bustor | icoommng & Devwgrrant

Setens Departmmt O L aum
135 Wit O St
S I PR TR

6) The Verify Profile page will open. Click on the Click here to get started link.

tomne * Venfy Profile

Th ou for validating your account. You are now able to log in and stort the appiication process
Clek bheo gat stacted

Maore information about Validsting your profile
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7) You will be redirected to the “My LVIS” homepage.

How to Create Your Application for a License

1) Click one of the hyperlink options to create the appropriate application. If you do not need one of
the permits, evaluations, or licenses listed, click on the Add Application link.

100t welcormes 1o the LVIS ported

+ arw applying for an Oniginal bzevan. Awnaning 224

25 Covbent &rua Cavvweting leitial Pracztioaurts

1hrg AN waiabie

tonan plasss clizk by

has spatiie Szcumertatizh resdeed. ¢
130 tyse hus teee specibec! or pimase chck hary

catien etatun. glasws chok hary

2) Inthe Application Action field, select one of the following; addition, conversion, conversion and

addition, original, professionalization and renewal, renewal, or renewal and addition. Click on the
Next button.

" ) « s‘ 'l 1(4“‘ ”-"\\
@\ "1'55 )

Thia appbcation pro

Specialist icense, o

or most tearhing applcaticns. If you want to apply for, o rensw a Workplace

2 visk the worngplace spacatst applicadorn

Stap 1 for 2zamng the appication process

Application Actlon: r«-.aiis Salect v
Addtion

Comerscn

Cormersicn and Addtion
Qnginal

Professionalzation and Renes
Raozua
Rerswal and Adddion

>> Next

A few additional steps for Administrative, Instructional, School Services, and Workplace Specialist
Applications ONLY: click the Add Recommending Insitution Entry button.

Uy LULS » Ags Apdicabs Apale shias Rarariren i g

INPORTANT: Flaase ndats tha recommendng colega uriversty Hntuten ). The recommandng Hattution is

where you completed your education program for an onginal dcenae or where |

vou completed the crade for
\*i';n;v and/or addron
d Recommending institution Entry

<= Provious Save For Later > Next

Complete the Application Recommending Institution form. Click the Save Recommending Institution
Entry button.
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My LVIS Contact Us

Same * MLANIE > A2 saciiann Appiancn Recommending [annza

14 Cobwge / Univarasty Attanded

ndans o Sesact an bdana Educmonal ingntutan v
IMPOATANT: Plaass ndcata the recommendng cillaga/univeraty (INsteution]. The recammanding nstetion &
whete yau completed your sducabon progeam for an ongnl license or whars you completud the cradit for

renewal and/or addmon

Save Recammending Imstitution Entry

You should see a list of all recommending institutions. You may enter more than one recommending

institution if needed by clicking on the Add Recommending Insitution Entry button. When finished, click

on the Next button.

A] Recommendng mstnution Entry

o Prevoun Save For Latar s et

A few additional steps Educational Interpreter, Educational Permit, and Temporary Superintendent

Applications ONLY: the below screen should appear stating that employer verification is needed. Click on
the Update link and update your current employer. When finished click the Next button.

™ order to oute v olcaty riste mdrod “ need to hy rem o
frformation. Peass yndale your vl retum te r

P vou 6 appiyving for 3 Workplaos Spacabet License, Emergency Sarmut, Transion to Teaching Pemi, o Vibng
[Taachar FarmE INs 1 the school/school conporation where you are employed. If you are agphing for a
Subshhte Teacher permi, it is the schook schoo! comparabion whane vou are e of mtand to be empinsed

or MUt ADproCe YOuT

We need this rformation Setaume the adminstratar st tha scho

ADACAEn and polantialy vour PORSPIEY vous treiet idertfy n

o corparaston. IF po oD Sown list, plaass contact OOE &

«« Pravious Save For Lasey > bam

3) The next page for ALL applicants should be Application Criminal History. Click Yes or No to

answer each question and then click Next.

—1a1 Slads SAS L Zanin > s
Pheaze answer thye foloming quetbon
1. Have v myver bean corverted of # fsony™

w
4. Mas you s Dean Cormeatad of & mesdemeanos mnie May 22, 16867

L "%
32 Have vou mver had o credertial, certifcate or toenoe to tear derded. revoked or muspended in (
Inchana or = any uther state” ver W
<< Pravious
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If you answered “yes” to any criminal background question: please provide an explanation in the box that
will appear. Attach any supportive documentation by clicking on the Browse button in the File Path
section. Select the document you wish to upload and type a descriptionin the File Description section.

Click Next.

Farguestion #1and/ar #2, please provide any andforall of the documents listzd balow that are applicabls
to your case:

. Chronological Case Summary

- Affidavit of probable causs

. Charging Information

Fiea agreemants [If applicable]

. Judgment ; Order Sentencing

Dacumentation of successful complation / release fram any probation

Flic Description: ™ Fliz Path:

—— [EETES|

4) Upload all required documentation. Depending on the type of license, the documents requested
will vary. Click the Browse button to select a file to upload. To complete this process, click Save

for later and click Next.

e il g e - e s

sed raquired docummentetion balow:

5) Review your application. If you need to make a change, simply click on the step that contains
incorrect information. When all of the application information is correct, submit it by clicking on the

Submit Application button.
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Stas 3: Aesommunding T titution
Collage/Unrvarsity

Infians Univcraity/ Purtes Uniecraity, Indianap

Stws 4: Apslicetion Aeguirements

Stmn 5: Loyelty Affideit
1 wear o affirs) et 1 will st e Conslisicnn of Bie Unite Siakca of Amwrics and of B Sl

6) Congratulations! You should see a Verification of Submission page.

Y License Verification and Information Syst

My LVIS Conlact Us

Mome * My LGS * Add Aocication * Agelication Complete

You have successtully submeted vour applcaton. Please be aware you must first complete the payment
process hefore your spplication (s) will be reviewed. You wil then be natfied, by emal, of any status chang
and/or questions we may need answerad to complete tha apphcation process.

Clch here to oreate & new spplcation for & different license,

Clek hers to pay for all pending applicabons,

Clsk hseq to view statuses for 3 your current appicaticns,

Llck heace far the hame page

How to Check Your Application Status

1) Click on the Application Status link on the right-hand menu bar. Look in the Status column.

2) Click Edit to return to change the completed application. Click Delete to delete the application.

-
\/ License Verification and Information System Portal

My LVIS Contact Us

0 My bMIg
Edit/Daletn . Edit Erafile
Ghanss Basawerd

Bgit / Cmlere Qriginal Spanizh Instructional Application Baskarsund
Cayment Degres Change Requeat
Schaol/ Scheol Qorporaticd

workolace Specialist
‘:«“ cation

Application Status

Pay Panding Applications

Applicant Personnel Manual 1.5



How to Pay for Your Application

1) On the right-hand side bar, click on the Pay Pending Applications link.

2) To pay, click on the box in the Pay? column of the table. A checkmark should appear.The total
fee is displayed in the Sub-Total field.

3) Enter your billing information. The CC Verification Code is the verification code on the back of
your credit card.

Hilhng Irformaban
Marre o0 ca19
Fasts *
Middle:

Last; *

Adbess
Address:
City
Sate: * | aca v
Country  Uritaa Szarer O Crawe
Pasted Code: * VM a0 or # vour pozedl co Blan
Pheow: * | W Phane Rumber meet b 10 digts

Crede Cavtl Infonmation
Card Typa: * | Mlasis Salec &
Card Mumbur: *

Expwation Manth *  Tlame Zelez W

Expeation Year * Flame Selez ¥
€C Vertheation Cades * -
caneot campiete thie trenssctcan urtd y2d heve ssfacztec of lesst sne agpbcasian £z pay far

Ploase salbect sne o more of the abave spuhcotions yeu wish bo pay e

4) Click the Review Summary button to review the billing information.
5) Click on the I understand that | am not entitled to a refund check box. Click Submit to submit

the payment or the Cancel button to cancel the payment.

e~ M el s02 iogice v, Perdrg besiceves T = S

Payment Method
o Type: Vina
o Number Fradiong Wih: 3114
* Name on Cwvd: )
* Expiration Date: 4700

LAYLS
Cacs

Willlog Address
* Advtvess Liowe 3
* Ad\ivess Live 2!
. Oty
* State: IN
* Porsdal Code: ateds

Order Summary:
» Oviganat teotrustoonal - 4/11/2011 « &
Order Detail
» Subfetel: 3500
* Myooessing few: 170
» Ovdley Fatal: 24

Refund Policy

F1 1 understand Ihat | 4m not entitied to & refund

Vetain Canenl
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6) A summary page will appear when the transaction is successfully completed. Please print this for

your records.

Trnemacionioe: 1535240

VS TR R T Y T p—
{ Educat

Crcher Sumwnary
Paman @ Facoar L eTans
Cucer Danil
Sedeira
Prvieniing few 10
Cnter Tonat: 4
2t

How to Print Your License

1) Click on the View/Print License link on the right-hand menu bar.

2) Click on the View or Download PDF link to print.

Hpme » My (V18 > &dd Appiogtion > View Print Usesses

Pease sclect wiuch License to Veaw or Prirk (via FDF)

License Issved  View Printable POV

Professonal Educator’s Lcense | 04/11/2011 | View | Rawnload POF

How to Create a Professional Growth Plan

1. Click on the Professional Growth Plan link on the right-hand menu bar.

2. Click on the Create a new PGP link.

Applicant Personnel Manual 1.5



LT SR ST P =35

saal Gravth Slans (5CG2] hesw sithar wgires or not bewe spsreves

1ONIMNg yiur nExt ACense

y memy Tyve been 300ec th this FGF

3. On the following screen, click on the Create New PGP button.

My LVIS Contact Us

Heme > Mo AViS * Add Azslization » Apglization Profeasizmal Growth Plan

»n

‘aln New Professional Growth Plan (PGP);
Create New PGP

<< Progvious

Complete the form and click on the Browse button to upload a document (optional).
Click Save.

You should see a record of the PGP and any other PGPs you submitted.

ne * SUAN * S48 SMUGMIES ¢ Mt vioos

Lapgerienie vhammatas

e s T
Uategary: Pame fwac
Datr of Acthety

—— .

Dwscriptian of Attty

e r iyt ™

e o Uighnad | Boms |
« iy 5
(B

“ Provess
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Workplace Specialist Applicants Only: How to Create a
Professional Development Plan

1. Click on the Professional Development Plan link on the right-hand menu bar.

2. The table at the top of the screen lists current PDPs. To add a new PDP, click on the Create a
New PDP link.

3. On the following screen, click on the Create New PDP link.

gheoy! Sy yeoacy
Craats Mao Profaaiens Dwentoprart Pan (PO P T
‘- ow POF Tt S Sowaryies

o Previsus

4. Type in your plan description and then click on the Plan is Ready for Verification button.

POP Plan

Plan Description

Plan b Ready for Vailication

% Pravioss

5. All of your submitted PDPs will appear in a table.
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How to Look-Up Your Password
1. Onthe LVIS website at https://license.doe.in.qgov/ click on the Log-in button.

2. Click on the Forgot Username or Password? link.

Home > Login

Please login here.

Leg In

User Name:

Password:

Log In

3. Choose | have forgotten my password.Provide your username and complete the image
verification. Click on the Submit Request button.

Prodile Support

Pt wwtue !t Fron he lebambeg supgiet wases

FFTED woe

Tewwi Yenav

4. Answer the three security questions you chose when completing your profile and click on the
Submit Request button.

Profile Support

Socurity Quastion:
Answer
Secwity Question:
Answer
Security Question

Answer

Swhma Hequow

5. Enter your new password and click on the Change Password button.

Profile Support

Now Paswvwaord:
Confirm ow Passwornd

Crange Passsnrd

Applicant Personnel Manual 1.5
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6. Your password has been reset. Enter your username and new password and click on the Log In
button.

Login

How to Look-Up Your Username

1. Onthe LVIS website at https://license.doe.in.gov/ click on the Log-in button.

2. Click on the Forgot User Name or Password? link.

Home > Login

Please login here.

Leg In

User Name:

Password:

Log In

3. Choose | have forgotten my User Name. Provide your first name, last name, and email along
with the image verification and click on the Submit Request button.

Profile Support

Dbt Sumne

4. Your user name will be sent to your email account. Check your email account to find the user
name and then enter your user name and password and hit the Log In button.

Log =

Applicant Personnel Manual 1.5 15
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How to Change Personal Information
1. Click the Edit Profile link on the right-hand menu bar.

2. Edit the information and click on the Save Profile button.

Fwst Mo

Middo Marme

Last Namee:

[ C - Verify £-Mail
Sacordery | -mail

s

Ote ol Bireh

Migtest Dducstion Level:  Acadenss Degres -
Address:

Addrew2:

City

o e v

Comntny T ansted Stanes

Pl Code -
Primary Facoe -

How to Change Your Password
1. Click on the Change Password link on the right-hand side menu bar.

2. Complete the form and click on the Change Password button.

\/ License Vertfication and Information System Portal

Thr 93¢ Jpws yau t3 e YW FREEgT
sananrds must corkaie ot lesst € algharumanis characters or symbals 20t meloze
yair usamares s2d Inclade 3 of tha filzeang regaramants
* Cagial atmars
o LAt Tane ety
* Numarals

* Zpecial charscten

Corvant Paswward:

e Passmid Susaovrd 3 tise se
Conliom Mas Praswond

Changm Faswwors

How to Edit Your Educational Background

1. Click the Edit Educational Background link on the right-hand side menu bar.

2. Complete the form and click on the Add Educational Background Entry button to submit the
information.
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WIS > Frofie Sducationsl Sacikground

Profile Educational Background

Use this page to detail your past academic studiss,

My LVIS

Edit Prefils
\Chan;e Sassword

Edit Educational Backgroud

Deares Changs Regusst

State College / University Attended

|||1dia|-|g VH Select sn Indisns Educstionsl Institution v]
Graduation Month Graduation Year Cegrea

| V| | | |F'IEssE Selact V|

|A.dd Educatienal Background Entry|

Schasl/ Schoaol Corparatio
Employer

Fols Feguest

Mame Change Request

v Applicatic

£dd Application
Workplace Specialist
Application

Application Status
v Pending &pplicatiens

2rint Licenses

rofessional Growth Blan

3. Your edited information should appear on screen.

4. Toremove an institution or degree from the list, click Remove to the right of the entry.

Profile Educational Background

Use this page te detail your past academic studies,

Date of Graduation /
Attendance

College / University

State

Indianz University/Purdus

perse Bache iy, 2202 tocans | [pamaen]
University/Indianapelis Fenser = nelEnz -
State College / University Attended
[ingians | [s2l=ct 2n Ingizns Educsticnsl Instituti ~|
Graduation Month Graduation Year Degree
| v| | | |P|EESE Sel=ct v|

|Add Educational Background Entry|

| Save Educational Backgmund|

5. When finished editing, click on the Save Educational Background button.

How to Request a Degree Change

1. Click on the Degree Change Request link on the right-hand menu bar. Please note that you can
not request a degree change until your license is approved.
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whandubic, \ou bn recganet &

(lute Dugrow Changed
Now Dagree: * - Floaes Sem)- =

EMactive On: *

Sappting Cocasnnidatan

Gt * (T .

ates

N brhorranize.
Mo on vand: * e Dow
Adderan
Adtren 2
chy: *
Sate ' ndrs -
Pontal Cotde ¢
L .
Cowent Tard Inbarmaten
Covd Ty * Phasas Suwct v
Cd vt *
Lapbation Mt * Fease Juwct -
Expiretion Yoar: * Pass Saugt -

CC Varification Code: v

2. Complete the Date Degree Changed,Supporting Documentation,and Billing Information
fields and click the Review Summary button to verify the information.

How to Change Your School Corporation Employer

1. Click on the School/School Corporation Employer link on the right side menu bar.

2. Select your new employer from the drop-down menu and click on the Submit Employer button.

& Yeschag ot Ladianas Schaci

Empizywd by In-State School

Schooli Salex 30 ngians Escssbing I Laos v

3. Your updated current employer will be displayed in a table.
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If you are applyng for 3 Workplacs Speaalst Licens, Emargency Parme, Tranation to Teaching Psrme, or Visiting|
Teacher Parmut this is the school/school corporation where you are emplayed. [f you ara appiying for 2

Substitute Teacher perme, & 5 the school/school corporatinon whera you are employed or intend to be smployed.

Wa nead thes inormation Decause tha adiménestrator at thes school

WSt a0p

20pICaUOn and putentaty your PGPA/PORS for reanswsl. To Contmue this aoplcatio wst identify an

senploning sahoo 20! carporstion. IF your Sthool =5 messing from the drop down s, please contact DOE at

lgensnghaip8dos in.aoy
Thark you! Your employer infarmation has been saved as

Employer Name

Adelaide Da Vansy Elem Sch - 8510

How to Change Your Role in the LVIS System

1. The Role Request page requests viewing permission related to duties as a Licensing Advisor,
Career & Technical Education (CTE) Director, School Corporation Authority, or School Building
Administrator.

Select the Role Request link on the right-hand menu bar.

Select the appropriate role from the drop-down menu.

Select your School/College Affiliation.
Click on the Add button.

o > w0 N

Screal Buling Amiriase:

bl College AN biets St ar AWML v A

6. The information will appear in a table.

If you are sssoaated with 3 College, Urwersity, of Indana School you tan uis this gage Lo reguest actess to

pur work Queus

Role Reguested Schoal Bulding ASministratos v
SchoaljColege Affiated Sekct o Affliaign "
Scheol/College Atfiated

Adams School - DOZS Remove

Send Request | Reset

7. Click on the Send Request button.

8. A confirmation screen will appear verifying successful submission.
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My LVIS Contact Us

Homg > My LVIS > Role Request

If you are assonated with 3 College. University, or Indiana School you ¢an use this page to reguest ac
your work queue

Your Role Request has been submitted.

How to Change Your Name on Your License

1. Click on the Name Change Request link on the right-side menu bar.

2. Fill'in the required fields and click on the Browse button to attach one of the following
documents that supports your request for a name change on your license; a divorce

decree, driver’s license, legal name change affidavit, or state-issued marriage license.

3. Verify that the affidavit at the bottom of the screen is correct and click on the Submit
Request button.

Pleacs NIl gut and sudmit the Sanm below for a name changs.
Hams A5 Ehown On Lieensais)

willlam Simigsan Simasan

Thangpe Mams To
Fusthame: |

mogename: |
asthame ]

Dajds Hams Chanped

emecoweon: [ ]

fupporting Docvmeniziion

Documeant TYpe! * |- Samo: One— bl
Documaent: = | |CEmwse ]
Motes:
This adayit states that on QDD S MME My name changad Sam o and I maiks this
amdanTt for the punpasse of equasting the Indiana Departmeant Of Sducation/JMce of Sducatar Licensing and Devalopment

o Changs my name an the oMclal racands.

By clicking The "Submit” button below, I c=rtify that the information and documentathon cantalned in this afdait ane troe
&nd acourats ta the bast of my knowisge and ballef,

4. After submission you should be redirected to a confirmation page.

P Lcense vermicauion and InTormation Systd
My LVIS Contact Us
Hamim > My AYIS > Narmie Chargs Ragumsd
Your Name Change Requeaest has been submitted to the IDOE and s currently being processed. You will receive

an emall notification once it has bean completad

Applicant Personnel Manual 1.5
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How to View Your Test Scores

1. Click on the View Test Scores link on the right-side menu bar.

ome  Mu VIS & Vi Tast Seones

Test Scores

Please Note: The test scores listed are applicable to the license(s) that have been granted by the IDOE and
authorized by the applicant to be sent to the IDOE. If you feel that scores are missing please send your official
ETS scorer report to licensinghelp@doe.in.gov so that we can download them to your profile information.

“No Test Scores &vailable For Viewing ”

My LVIS

Edit Profile

Changs Passwerd

Edit Educational Backd
Disaree Change Requey
School/ School Corpary
Emplower

Eole Reguest

Mams Changs Request)

Add Application
Workplace Specialist
Application
Application Status

ay Pending Applicatid
Wiew Test Scores
View/Print Licenses

2. You should see all test scores that were sent to the IDOE. If you feel that test scores are missing,
please send your official ETS scorer report to licensinghelp@doe.in.gov to be uploaded.

Still Have Questions? Contact Us!
1. Click on the Contact Us tab at the top of the homepage.
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2. Describe your problem or question and click on the Submit request button.
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Glossary of Terms

Accomplished Practitioner License: 10-year renewable license. Issued to those who meet the
requirements for professionalization. Professionalization requirements can be found here:
http://www.doe.in.gov/student-services/licensing. This license is equivalent to a professional license
under prior rules.

Advanced Degree Evaluation: option for applicants with a Master’s Degree in a subject that
corresponds to a secondary licensure content area. Applicants must do all of the following: 1) teach for at
least one year in grade K-12 or at the postsecondary level; 2) pass the licensure exam in the desired
content area, and 3) be certified in cardiopulmonary resuscitation (CPR)/Heimlich maneuver. An eligible
applicant receives an Initial Practitioner License.

Conversion: moving from an Initial Practitioner License to a Proficient Practitioner License. This may also
refer to moving from Workplace Specialist | to Workplace Specialist II.

Emergency Permit: one-year permit issued at the request of an employing school district to fill an unmet
staffing need. The applicant must have a bachelor’s degree and may or may not already hold a teaching
license. It is equivalent to a Limited License under prior rules.

Indiana Mentoring and Assessment Program (IMAP): required internship that all educators with Initial
Practitioner Licenses must complete in order to be eligible for a five-year Proficient Practitioner License.
The educator must enroll in both Year One AND Year Two of IMAP in order to complete the internship.

Initial Practitioner License: two-year license issued to novice teachers, school service personnel, or
building level administrators while they complete the IMAP/residency program. The Initial Practitioner
License may be renewed two times in order to provide additional time to complete IMAP. Once IMAP is
complete, the license holder may convert to a five-year Proficient Practitioner License.

Professionalize: moving from a Proficient Practitioner License to an Accomplished Practitioner License.

Proficient Practitioner: five-year license issued to teachers upon completion of IMAP. Equivalent to
provisional and standard licenses under prior rules.

Transition to Teaching Permit: alternative certification path that provides an abbreviated pedagogy
component to persons who already hold a bachelor's degree and meet the grade point average (GPA)
requirement. The permit is a three-year, nonrenewable permit issued at the request of an employing
school corporation for an individual who is enrolled in a Transition to Teaching program for a content area
in which the school corporation is experiencing staffing difficulty.

Troops to Teachers Evaluation: evaluation for licensure for military or former military personnel taking
into account traditional coursework, training provided by the military, and instructional/teaching
experiences such as Junior Reserve Officer Training Corps (JROTC), etc. Eligible applicants may be
eligible for educational reimbursement through Defense Activity for Non-Traditional Education Support
(DANTES). The IDOE does not provide financial assistance or reimbursement; it assists applicants by
determining eligibility and providing advice concerning options for completing licensure requirements.

Visiting Teacher Permit: three-year, nonrenewable permit issued at the request of an employing school
corporation to a teacher from a foreign country who holds the equivalent of a bachelor's degree from an
accredited institution, has completed a teacher education program in the teacher’s country, and meets
other requirements under 515 IAC.

Workplace Specialist License I: initial two-year license issued at the request of an employing CTE
Director to an applicant with documented skill and work experience in a CTE content area.

Work Place Specialist Il: five-year renewable license issued at the request of an employing CTE Director
upon completion of the beginning teacher seminar required of a Workplace Specialist | License holder.
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Acronym Reference List

AP
CPR
CTE
E
FAQ
IDOE

IMAP
LA
LVIS
OELD
PDP
PGP
PP
WS

Accomplished Practitioner

Cardiopulmonary Resuscitation

Career and Technical Education

Educational Interpreter

Frequently Asked Questions

Indiana Department of Education

Initial Practitioner

Indiana Mentoring and Assessment Program
License Advisor

Licensing Verification and Information System
Office of Educator Licensing and Development
Professional Development Plan

Professional Growth Plan

Proficient Practitioner

Workplace Specialist
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